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individual copies to each Naval Intel ligence Agent . ) 

0 N I T R A I N I N G C O U R S E S 

Since publication of the last issue of t he Newsletter, t he School Progr am 
h1:1,s been in Summer recess. Just this week, however, we have l aunched our 
ftrst Refresher Class of the F .Y. 1960 Schedul e . This will be followed , 
under presen·t planning., by three additional Refresher Classes, one Basic Cl ass, 
a Pol ygraph Class, an Electronics Course, and our fi r st In- Service Seminar, 
before next June . Those of you who have not yet attended a Basic Course mey­
expect, for the most part, to be ordered i n for tho January Cl ass ; eligibility 
fQr Refresher Class will continue to be approximat ely thr ee years following 
completion of a Basic Class . 

AUTHORITY TO ADMINISTER OATHS -
Two recent directives concerning sworn statements in the cas~ of ONI 

investigations are of di r ec t interest to all agents, The first of these, 
SECNAVINST 5520 . l of 4 June 19.59 to All Ships and Stations, promulgates the 
basic authority for ONI agents, military and civili an, to administer oat hs 
in connection with cases within Naval Intel ligonc0 investigative jurisdiction , 
The second , ONI INST 5520 .64A of 19 June 1959, disseminates further specific 
instructions regarding when oaths shall be administered and sworn sta·tements 
taken ., and prescribos the form and procedure to be utili zed , Agents are 
eqpected to be thoroughly familiar with these two Instructions, ~ports will 
b~ careful ly scrutinized at the r eview stage for compliance where pertinent, 
and future promotion examinations will assume full knowl edge of t he subject 
by the oxaminec , 

0 N I I N V E S T I G A T I O N S V S., N A V A L S U P P L E ME N T 
INVESTIGATIONS 

JAG Notice 5800 of 10 June 1959 contains a change to the Naval Suppl emont 
to the Manual for Courts- Martial, 1951, which differentiates between Investi­
gati ons conducted by Command personnel under t he Naval Suppl ement and those 
conducted by Naval Intelligence. In addition a new Section 0212 is added 
to the Naval Supplement which specifically points out the investigative juri s~ 
diction of Naval Intelligence. This new Section is quoted herewith : 

110212 . IlNESTIGATIONS BY N!~VAL INTELLIGENCE. The investigative 
jurisdiction and responsibilities of the Office of Naval Intel­
ligence an:i the field components thereof nrE> set forth in 
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SECNAV Instruction 5430.13A of 10 Aug 1954. Matter s pert aining to espi onage, sabotage, subversive activities and maj or violati ons of the Uniform Code of Mili ta:ry Justice are i ncluded within such jurisdiction. ( In cases where the investigative service of Nav ..,..... __ Intelligence is utilized , the of ficer in command will take appro­priate measures to preserve evidence and ensure that any other phases of the investigation do not compromise or otherwise 
impede the investigative activities of Naval Intelligence , In the event that the officer in command deems it necessary t o proceed with an investigation under Section 0201 her eof prior to the com­pletion of the investigative phase by Naval Int elligence, he shall first requi re recommendations to be made by hi s l egal officer or, if he has no l egal officer, he shall r equest recom­mendat ions to be made by the legal officer of another command, preferabl y a hi gher command in the chain of ccmrnand, and he shall also communicate with the l ocal representatives of the Office of Naval Intelligence ; in order that th€re be proper coordination of the investigati vo effort, 11 

RECRUITING OF A GENT APPLICANTS 

A step-up of r ecruiting activity for new agents is desired . Agents presently on board can be of assistonce in this Program by recommending l;kely prospects whom they know personally or may encount er . No active proselyting is desired , but passing the word on to a qualified young man who may be interested i n applying may h~lp him and help us too . Admini­s~rat,i ve personnel concerned with processing applications should i nsure that eqch applicant indicates several (3 or mor e) ar ea preferences for assignment in accordance with Sections 4000 and 4005, ONI 70- 2. It also is essent ial that ONI be advised of any applicant case which has been closed out and is no longer under consideration. 

AGENT PROMOTIONS 

At about this time in each of the two previous years we have had l arge scale promotion examinations for PG-10 and PG- 11. This year, however, sinee we are approaching the leveling off point in the number of PG-10 and PG-11 billets allowocl , a similar service-wide examination will not be held . This by no moons implies a promotion f r eeze though, as lirni ted advoncements will continue to be made on an individual basis, from time to time , as billet allowances arc ad justed , as vacancies are f illed , and so forth . LcttE.rs have gone out to several Districts within the past fe:w days , in fa.ct, direct­ing advancement of certain qualified agonts already on promotion waiting lists, and inviting nominations of a limited number of addit ional candidates . 

Whilo on the subject of promotions, some information on the examining system may be of interest . As completed examinations are received in ONI , they are opened by a responsible employoo who carefully removes any 
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idt:mtification from each paper and substitutes a number, retaining the 
napie-number key list, The papers are then graderl by a board consisting of 
fo~r senior supervisory personnel who assign the final examination mark. 
On;l.y after the mark on each answer is agreed on by the board , and the final 
mark assigned, is the name of the examineo again matched up with the paper. 
The grade nttm.ned is then combinro with additional numerical factors assigned 
fo,: service as an agent, and for the DIO' s recommendation mark in accordance 
with ONI Instruction 12000.10 of 22 Nay 1957. The final promotion multipl e , 
as thus computed, determines the ranking order of the examinecis within their 
r e~pective Districts, and from this ranking order, promotions are authorized 
to fill existing vacancies. Where more candidates qualify than there are 
vacancies, the ones not immedi ately promoted are r etained on a waiting list, 
in oroer, and are eligible to fill pr ospective vacancies without further 
ex$1lination. Men on a waiting list must realize , however, that promotion 
will not be automatic and any marked slacking off may place their advancement 
in jeoparoy. 

Because, as indicated above, only a limited number of promotions a r e in 
immediate prospect, it is undesirable to build up any l engthy waiting lists 
at the present time. I t is likel y therefore for the present at least that 
only promotions to fill actual vacanci es will be made . Those few men cur­
rently on waiting lists will continue, however, tc maintain their r elative 
positions. The foregoing information is furnished in o:rder that the personnel 
affected may be aware of ONI procedures concerning promotions. The whole 
piqture remains somewhat f luid arrl various considerations such as at trition, 
changes in numbers of positions authorized, and , particularly, the budget all 
have a bearing. However, in the past two years over 300 advancements to PG-10 
and PG-11 have been effected , Assuredly more will be made in the future , 

In a future issue of the Newsletter, another articl e on exrurrination pro­
cedures will app1;ar., including a discussion of the numerical values assigned 
t o the various promotion factors . 

I 

HINTS ON EXAMINATION TAKING 

Before we l eave the subject of examinations altogether just a f ew wo:ros 
of advice on taking the examination. The best advice can be surmnarized as 
RE.AD THE QUESTIONS1 Many of those failing, show by their wrong answers that 
they have a frunilii:i.rity with the subject matter involved, but failure to 
analyze compl0tely what is r equired in the question results in an unresponsive 
answor. It is well to r ecognizo thnt the srune kind of mental lapse in the 
analysis of a pertinent document in an investigation could have serious 
r esults too l 
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Another thing, no secret is made of th€ fa.c t that our examinations in 

ncnrly every case trill contain quostions in one fonn or another concerning 

the ONI basic jurisdict ional documents . Agents are expected to !mow these, 

put they aro not cxpcctc-0 to memorize themt Examination answers to such 

questions frequently give evidence of the examinee having learned 

SECNAVINST 5430 .13A, for example, by rote, but at the same time he is unabl e 

to answer questions based on the Instruction, if t he language is varied 

slightly. 

Remember too, that there are no trick questions . Every question means 

just what it says and we 1 re not trying to fool you. Those questions that 

set up an investigative situation and ask how you would handle it, call not 

only for an exposition of your lmowledge of investigative techniques, but 

also f or the application of good sound common sense l 

C L A S S I F I C A T I O N O N R E F O R T S 

It is noted that 119s and 152s continue to be received without the 

classification physically marked thereon as required by OPNAVINST 5510 . lB 

(Security Manual) . Section 0423 , Security Manual is quoted as follows : 

11 In marking or stamping (not typing alone) the classifications 

Top Secret, Secret, or Confidential (including Confidential -

Modified Handling Authorized) ., the lettering shall be all 

capitals and , when practicable, shall be larger than t he text 

of the document and red in color. 11 

In addition, the designation 11For Official Use Only" appearing on certain 

119s and 152s has not met the marking requirements as set for th in paragraph 

5c of SECNAVINST 5570. 2A which is quoted herewith: 

"When matter is designated 1FOR OFFICIAL USE ONLY, 1 this phrase 

shall be conspicuously stamped or printed in capital letters, in 

either black or red ink, near the top of the left margin of the 

first page or cover of the document if the document is bound or 

stitched , and in similar position on each page if the document 

consists of more than one sheet which is not bound or stitched . 

The lettering size of 11FOR OFFICIAL USE ONLY 11 shall be larger 

than the normal lettering which appears on the page (approximately; 

3/16 of an inch high for correspondence, and correspondingly 

higher for charts or other display material. ) 11 

S T A T E M E N T S I N C A T E G O R Y 3 C A S E S 

Agents conducting Category 3 or investigations having Category 3 type 

tarnifications are in certain instances neglecting to obtain signed state­

ments f r om the Sub j ect or witnesses upon compl etion . Often there are 

:reasons which preclu:led t he taking of a statement, however, a notation to 

t hat effect is not set out in t he 119, Sections 1-0505 and 2- 0907 of t he 
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Manual fo r I nvestigations (ONI 63-1) expl ain the importance of written 
$tatcments in such investigations . r 
I N V E S T I G A T I V E N O T E S 

It has been noted that several of the Districts are not verifying/con­
firming bir th data through school , employment, or other records as required 
PY Section 2- 0702 • 2 of the Investigations Manual. In tho so cases where 
education/ employments are checked the t erm "Birth: date and place, 
~ccording t o PHS (or Form 152) 11 is not accept abl e . 

In cases where the cur rent addr ess of the spouse is different than 
Subject• s , the appropriate DIO/IO is 'expected to confirm this residence 
qnd to conduct appropriate local agency checks . 

In those cases in which the PHS provides information regaztling 
naturalization of the SUbject and (where appropriate) his immediate f7·1y, 
~he appr opriate DIO/IO should attempt to verify such naturalization by a 
qheck of l ocal records. I&NS :r;-ecords regarding naturalization .i:re now 
maintained l ocally. 
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