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1. To provide for a progressive revision and clearance of

ONI name files, in conjunction with routine name checks made by
personnel in all sections, the following procedure will become effec-
tive immediately and followed in all name checks henceforth made in
ONI.

24 Before a file is revised, shifted or destroyed, as
hereinafter provided, the material shall be reviewed by an officer
of the ONI section having prime interest in the material, In
cases of doubt, the material shall be reviewed by the section head,
who may in turn refer the file to his Branch Head if unable to make
a decision. Files involving entries from more than one section

i shall be reviewed by each section having an interest, with subsequent

reference to the Branch liead, or Heads, in cases vhere a unanimous
decision cannot be reached. .

3. The following cafegories of files dealing with
individuals will be removed from the files and destroyed:

(a) F.n.u. cards and reports where there is no
other identification data than a single name,
or act.

(b) Name entries when the material is a single card
or report which is evaluated as unsubstantiated,
unless an investigation is actually under way.

(¢) Name entries of single card or report where the
information is known to be incorrect.

deo Then material in the categories designated in
paragraph 3 is revealed in the ONI files, the section having
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ction by the Naval Agency having jurisdiction and responsi-
v over the subject. This requires that the material be

d evaluation both as to authenticity and significance
of the information jtself and also &S to the dependability and
abilities of the source of the information.  The NIS must
continue to guard against circulation of rumor or unevaluated
information and must exert every effort to check information
receiVEd and evaluate the source especially as to motive.
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/s/ R.E. Schuirmann

R. E. Schuirmann
Rear Admiral, U.S.N.
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