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Progressive Revision ano Clear ing of Name Files. 

1. To provide for a progressive revision and clearance of 
ONI name files, in conjunction with routine name chec~s made by 
personnel in all sections, the following procedure will become effec• 
tive immediately and followed in all name a:tiecks henceforth made in 
ONI. 

2. Before a file is revised, shifted or destroyed, as 
hereinafter provided, th~ m~terial shall be rev~~wed by an officer 
of the ONI section having prime interest in the ~aterial, In 
cases of doubt, the material shall be reviewed by the section head, 
who may in turn refer the file to his Branch Heqp if unable to make 
a decision. Files involving e~tries from more ' than one section 
shall be reviewed by each section having an interest, with subsequent 
reference to the Branch Head, or Heacs , in cases rihere a unanimous 
decision cannot be reached • . 

J. The followihg categories of files dealinc with 
indivicuals will be removed from the f iles and destroyed: 

(a) F,n,u, cards and reports where there i s no 
other identification data than a single name, 
or act. 

(b) Name entries when the material is a single card 
or report Vlhich is evaluated as unsubstantiated, 
unless an investigation is actually under-way . 

(c ) Name entries of single card or report Vlhere the 
inform~tion is known to be incorrect . 

4. When material in the categories designated in 
paragraph J is revealed in the ONI files, the section having 
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nrir.ie. interest in the subject and material, shall notify all 
~c'cressees who have received cards or reports on the subject 
and the Naval District of origin that the card or report is to 
be stricken from the file anc'1 require all naval addressees to ;>✓ 
report the destruction. If_the Naval District of origin has w 

ew material, it must so advise ONI at once. When all naval v 
n its concerned have reported compliance to OUI, the file shall ,} ,.: 
:en be renoved from the O~!I files. ancl destroyed. Op-3:6---A-9 cJo 
or other appropriate OlII file section~ shall b~ notified of the f 
destruction so that all charge out slips can hl:el1ise be c:estro:rec . 

5
• The f~llo~ing categories of f~les dealing vii th 

• ..:J. • duals or organizations shall be renovec. fror:1 the active 
1nl..'i VJ. • · files and placed ~n d~ad storage 1n such manner as to make them 

available if required, 
Cords and re;,orts on individuals or organi­
zations at one tine of Naval Inter est, but 
since transferred to other investigative or 
security jurj_sdiction than the I·:avy because 

(a) 

(b) 

of transfer of such jurisdiction or interest. 

Cards and r eports on individuals who have died 
and on organizations which have been disbanded' 
in fact. 

Haterial transf'erred in accorc'ance with paragraph 
b lcarly marked to shovi the transfer of jt1.Tisc°iction 

five shall e c ssnming jurisc.iction . 1Vhen material in the 
and tbe agency agraph 5 (a) is revealec in the file , but ~hich 

6. 

ry of para . h h . . cetego · f rwarded tot e agency av1ng current Juris0iction 
bas not b~~~ 

0
~ the r:1aterial shall be r,iadc and form:irded prior t~ 

a transcr~~ dead storage. 
transfer When files are d~sposed of in accordance with 

7. d 
4 

Op-16-A-7 will r emove the name from tho various 
oaragr aphS ? an t erial is handl ed in accordance ~ith pnracr aphs 
indices. 1.'hen ma shall be r etained on the Op-16-A- 7 visible incicx 

5 
ana 6, the ~a~~ the clcad storaBc file . Op-16-A- 7 r,ill control ' 

,; i th r cf erenc o file . 
the dead storae . 

. s essential that r.iatcrial i n OPI nar.1c files 
$. Ittir as to be of value in arrivinG at a cccis ion 
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for action by the Naval Agency having jurisdi ction and r esponsi­

bility over the subject . This requires t hat the mat erial be 

give n sound evaluat ion both as to aut henticity and s i gnificance 

of the information itself and also as to the dependability and 

capabilities of the source of t he information . The NIS must 

continue to guard against circulation of r umor or unevaluat ed 

information and must exer t every effort t o check information 

r e ceived and evaluate the source especially as to motive. 

9 . In forwarding intelligence r eports to ONI, the 

Naval Intelligence units will henceforth identify t he source of 

11 
information sufficiently to enable the Office of Naval Intclli­

: ence to r eview the evaluation l!ladc by the originating unit. 
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/ s/ R. E. Schuirnann 

R. E. Schuirmann 
Rear Admiral , u.s.N. 
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