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Hemor andum f or 1=~11 D Br anch Sect j_ons . 

Sub ject: 

l . ~:e tj_ctllous ca 1·e must be exercisE;d by 8.11 I1- Sect:i.ons t hE,. t 
pn :par f? r.1a tEirial f or trc?.nsr.d. t te.l to othE!r a~E:nciEJs , cl.erj_vf·d f rorr: che c ks 
r.iac\e i n orr fil e~ . 

2. It nust a.J_~;a~'S b e b or ne i n r1inc: tha t der o~ator y i nforma-
tion, hovrevr:r s l i~ht, Hill clrc1.vr the a ttenU.on of t hE! p E:,n,or. rE-ce iving c1.:1.d 
r eaclin[; such aate r i E,l. Thf?ref on,, such i nfonr.ation should onl y be i n
cl uded vrhe r e there arE, r E:Rf;onahl e ~rounds for asmuning thc1.t j_s , ha s bE e.n 
or can be substc1.ntiat ec1. I t is r-1a n ifestly ir.11-">rolJP.r t o i nclude s uch s t ai.e 
r.ients as 11 It has b ee n r r.portecl. tha t 0ubj Eict (cl.id so and so') 11

, v:hr.rE! the 
aJ.l e ~ation. is tmst~pi)or ted b~T s nbstc?.nti2.t ing f~cts , or 1;ras furnished, by an 
unkno, m inf on :1.an t or one ,rhos e r el iability i s not established, or when it 
r efer s to f·.n act t hat occurred lon[: c=:.~o vrit h no s ubsequent indica t i on of 
ver ifica t i on or c1cldit i onal i nfomat :i.on of a siniilar nature . 

3 . Orj.[;i m1.l r1a t eri a l of t he t y-µe des cr i bed c=,bove , which i s re-
c eived i n OHI, shoul d b e checked ba c k to its or i c..:i n at the e:arl iest r .os s i bl e 
date f or verifica tion a nd/ or substa ntia t i on . I f t h r. ori6 ina t,or canr1ot snp-
1iort the i nfornc1.tion, c i rcur1stances munt d ictc,te Hheth,·r it i s value l ess , anc. 
the r efor e not to be rE',t c:.inE:cl , or to t e t e,m.;orc·.rily rc•t a ined untj_l verifie d 
or denied . 

! . 0pecific2.J.J:y, n ·plies t o n.c,u~sts for infor,,1&. tj on conta i nE:d j n 
OHI f i l es , i n acldi t i on to compJ.yinb wi t h thE: .;eneral r u;u.ir E-nE.n t s m(;ntiom :c: 
above , vrill c1.dh er e to t he fol l ovrins : 
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l:.H1m,sts fr ont TJ£'.val 1.~E nc:i.es -
( l) I i:c luclE, c:.lJ. pe:rtinf:nt r:1a t c.d .a l r e:cE,i ved f r orr: 

c1.n;ir sourcf: . 
( ?. ) I nclnde favo r e.hl c LS m J.J. E-.~; c1E ro6a tor y 

inforr.ta t ion . 
(3) Cl u,rly statE- t hcl. t t he jnfo m ati on hEs b, un con

fj_1'r.1c cl , or i s .1 r am a !r_n.011n r E- l i £,bl E: sourc E: . 
( l.; ) I ncl ude suc h stat, rient r e 

0
arding i:. i~;nific&nce 

of %.r ious 1ihase,s of t hE; infor r1a tion as ma y be 
r r. c,ui rul t o prE,sc nt a clear e.nd compn hE nsi ve 
pict ure to t h u J,guncy hc1.vin£ cogni~a nce and 
r cspor.sibili t y . 
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(B) 

C 01 ~ ffiF.1l'f I.-.. L 

( S) Evaluat'e thr:, info1T1ation En t oto . 
( 6) no not in cluck inforr.1a t ion knO'lm to be fc.ls~ 

or de.fini t cly unrbliablE.: . 

F1.c.qucsts from Non- !Taval Ag~.nciE..s -
(1) Include only pE-rtinc nt inforrnc,tion ori~in2.lly 

dcri vE:d from a Naval s ottrcl, . 
( 2) 

(3) 

cu 
(S) 

(6) 

Includ0 favorable: as vrE.11 es ckro[;ai..ory informa
t i on . 
Clearly state that the information has bE:e.n con
f:i.nnc.cl, or is from 8. knovm r e,liabl e sourer:, . 
Eva luate the information . 
Do not include information lmovm to be fals e or 
definitely unrc.liablo . 
In cc-.se.s vrhcr e; a filE: contain~ no information 
oriGinatin:_; in the lTavy, the npl:t should state,: 
11 '.i'hc files of Ol!I contai n no infomation ori~inat0 ct 
in or by the Ifavy. 11 
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