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temorandum for A1l I Branch Sections.

Subject: Forverding iaterial Derived from (bI lame Checks.
i lleticulous care must be exercised by @1l D-Sections that
prepare material for transmittel to other agencies, derived Ifrom checks

nade in OMT files. ]

25 It rnust always be borne in mind that derogjatory iniorma-

tion, however slight, will draw the attention of the person receiving and

reading such material. Therefore, such information should only be in-
cluded vhere there are reasonable grounds for assuming that is, hae been
or can be substantiated. It is manifestly improper to include such state-
ments as "It has been reported that Subject (did so and so", where the
alleszation, is unsupported by substantiating facts, or vas furnished by an
unknovm informant or one vhose reliability is not established, or vhen it
refers to zn act that occurred long ago with no subsequent indication of
verification or additional information of a similar nature.

3ie Original material of the type described above, which is re-
ceived in ONI, should be checked back to its ori;in at the earliest possible
date Tor verification enc/or substantiation. If the originator canrnot sup-

port the infornation, circumstences must dictate whether it is valueless, and

therefore not %o be retzined, or to be tem orerily retained until verified
or denied.

e uD@leTCcll’, replies to requests for information contained in
onI files, in addition to complying with the general requirements mentioneg
above, will adhere to the following:

(L) Necquests from Naval hLgercies -
(1} Include all per t1nent material received from

any SOUrce .

(2) Include favorable zs well as de rogatory
information.

(3) Clearly state that the information hes been con-
firmed, or is from a knovn relizble source.

(L) Include such statenent rc_arding significance

of wvarious phases of the informatlon as may be

recuired to present a clear and comprehensive

picture to the agency having cognizance and
responsibility,
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(B)

Evaluate the information en loto.
Do not include iniormation knovn to bc felse
or definitely unreliable.
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Pequests from Non-llaval Lgencics -

(1) Include only pertincnt information originally

derived from a Naval source.

(2) Include favorable as well as derogatory informa-

s titont

3) Clearly state that the information has been comn—

firmed, or is from a knovm reliable source.

Evaluate the information.

Do not include information knovm to be false or

definitely unreliabloe.

6) In cases vhere a file contains no information
originating in the Ilavy, the reply should state:
?Thc files of QNI contain no information originated
in or by the lawvy.!
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