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Director of Naval Intelligence. 
All Di strict Intelligence Officers; Intelligence Officers, 
Potomac River Naval Command and Severn River Naval Command . 

SUBJECT: Policy Governing Release of Information from the Personnel 
Records of Members and Former Members of the Naval Service . 

1. The Bureau of Naval Personnel has adopted the folloTTing policy 

governing the r elease of information from personnel records of members and 

former members of the Naval Service. 

A, The Navy Department (includj.ng Marine Corps and Coast Guard); 

the War Department and the Veterans ' Administrati on may be furnished : 

a . A complete transcript of servi ce with character of discharge . 

b. If requested, reasons for discharge. 
c. full written answers to specific questions concerning 

indi vi dual ' s Naval Service. 

B. Other Federal agencies and Members of Congress may be furnished : 

a. A complete transcript of service with character of discharge . 
b . Reasons for discharge only when it is clearly in the best 

interest of the Government. 
c. Written answers to specific questions. 

c. Local State and Municipal Governments ; veterans ' o»ganizations; 

American Red Cross and Fleet Reserve Association may be furnished: 

a. A complete transcript of service with character of dischar ge 
if f avorable. 

b. No unfavorable information will be furnished without written 
authorization of individual or power-of-attorney. 

2. Tho above statement of policy r ef ers only to service r ecords and 

does not include the r el ease of information from medical r ecords. Such inform­

ation, by joint agreement with the War Department, can not be furnished to any­

one outside the Naval Service. 

J. When service or medical r ecords are obtained, addres sees should 

exer cise every precaution to insure compliance with the policy described her ein. 
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