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PART II 

POLICIES AND PROCEDURES , OP-16-B-3 

CONTENTS 

1. Cooperation with FBI,MIS; Training of I-V(S) personnel, 
7 December 1939. 

lA. ApJ21:icants for Enlistment ... USN; non acceptance of due to 
subversive character, 29 February 1940 . 

2. Espionage, Counter-espionage, and Sabotage Investiga
tions, 6 July 1940 . 

3. Legislation for Removal of Civil Service Employees 
by SecNav, 24 July 1940. 

4. Legislation !'or Removal of Civil Service Employees 
by SecNav, 11 September 1940. 

5 • . Investigation Reports and Summaries, Prepa ration of, 
31 July 1940. (Superseded by # 36 this schedule). 

6. Work Program, B-1, 2, and 3, 9 August 1940 . 

7. Investigation and Summary Report Forms, 22 August 1940. _..... 

8. NIS Empl oyees and Applicants, investi gations of, 
17 September 1940 . 

9. Suspects of Naval Interest, Lists of, 24 September 1~40. 

10. Application and Personal History Form, 5 October 1940 . 

11. Naval Intel ligence Fi eld Unit Activities i n Navy 
Yards and Nava l Establishments, 7 October 1940 . 

12. Naval Intelligence Service Operatives , 9 October 1940 . 
(Superseded by # 26 and -#61 this schedule). 

13. Japanese Espionage , etc., in U. s. , 9 October 1940. 

13A. Telephone Directories for Reference Purposes, 11 October 1940. 

14 . Removal of Undesirable Persons from the Gove rnment 
Service , 16 October 1940. 

15. NI S Operatives , Investiga tion of Prior to Empl oyment , 
30 October 1940. 

16 . 

17. 

Investigation of Enlisted Men or Reserve .Called to 
Active Duty , 5 November 1940 • 

Nava l Inte lligence I nformers , 19 November 1940 . 

18. NI - Application and Dis seminat ion of wi thin Bur eaus 
and Offices of Navy Department , 26 November - 1940. 
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19. 

20 . 

NI S Ope ratives, Investigation of Pri or to 
Empl oyment, 7 Janua r y 1941. 

Cooperation and Coor di nation Between FBI, MIS , and 
ONI, 8 Janua ry 1941. 

21. Espionage, Counter-espi onage , Sabota~e, Subve rsive 
Activities , Violations of Neutral ity Laws , 16 January 1941. 

22 . Investi gation of USNR Personnel, 31 Janua r y 1941. 

23 . Jurisdiction of ONI over Re serve Personnel on 
Inacti ve Duty , 7 March 1941. 

24. Investigation of J apanese Espionage, etc ., 
15 Mar ch 1941. 

25. Investigation of Applicants for USNR, 1 Apri l 1941. 

26. NIS Operatives, 7 Apri l 1941 . (Superseded by ff,61 ) . 

Q6A. Di strict Intelligence Service , 8 October 1940 . 

27. Naval District Intelligence Or ganizations; 
Expansion of , 19 May 1941. 

28. Photogr aphs of Important Suspects, 20 May 1941. 

29 . Nava l Personnel and Civilian Empl oyees of Nava l 
Establ ishment Engaged i n Subversive Activit i e s , 
22 May 1941. 

30 . 
30A. 
31. 

32 . 

33. 

FBI inst r uctions r e Applicants, 26 May 1941. 
Cla ss I -V(S) Warrant Officers , 18 Ma rch 1941. 
Espionage , Sabotage and Subversive Activities , 
Information Furnished by FBI, 2 June 1941 . 

Investigation Reports , Dist ribution of , 14 June 1941. / 

Authority of NIS Operatives to Make Arrests , etc., 
2 July 1941. 

34 . Forwarding of Investigative Repor ts , etc ., from .,,,,,,-
Intel ligence Units, 26 July 1941. 

35. Tra i ning Manual, ONI- T- 8-10 , Change in, 1 August 1941 . 

36 . Investigation Reports and Summar ies, Pr eparation of, _ 
~ August 1941. 

37. Intelli gence I nforma tion of Inter est to Other Governmental 
Agencies, Proper Dissemina t i on of, 12 August 1941 . 

38 • Investigati on Reports, Distri bution of, 15 October 1941. -
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38A. Wearing of Uniform, 30 and 31 January 1942. 

39. 

40. 

Subversives, Discharge of from Private Plants of 
Importance to Naval P,rocurement, 22 January 1942 . U 

Delimi~ation Agreement (Revised), 9 February 1942. 

41. Reports, Prepa rat ion of, 5 March 1942. 

42. Furnishing of Infonnation, Policy of, 5 March 1942 . ----

43. Personnel in Naval Establishment and War Industries, 
31 March 1942. 

44. Coast Guard Personnel, Investigation of, 1 April 1942. 

45. Investigations Conducted by FBI, 7 April 1942. 

46. District Intelligence Personnel, Employment of, 
8 April 1942. 

47. 4fil'ormation in ONI Investigation Files, Release of, 
1 May 1942. 

48. Investigation of Personnel, 13 May 1942. 

49. Investigation of D-V(S) Officers Considered for 
I-V(S) Duties, 18 Ma.y 1942. 

50. Investigations Requested by Cable and Radio 
Censorship, 23 May 1942. 

51. Members of Negro Race, Employment of as Civilian 
Agents, 6 June 1942. 

52. Interdepa rtmental Committee on Investigations, 
8 June 1942 . 

53. Applicants for I-V(S ), V-4, Agents, Civil Service 
Employees for Intelligence Duties, Investigation of, 
11 July 1942. 

54. Dissemination of Investigation rteports and Cards, --
11 August 1942. 

55. Complete Dis semination of Information, 18 August 1942. 

56. Navy Requests to CIG, MID, 21 August 1942. 

57. 

58. 

59. 

Investigative Responsibility of ON!, 21 August 1942. 

Naval Intelligence Service, 5 September 1942. 

Del imitation Agreement, Interpretation of, 24 September 1942. 
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60. Improper Employment of Intelligence Officers, ._,.,, 
6 October 1942 . 

61. NIS, Civilian Oper tiYe§, Revised Procedure for 
Emp.lQy_m__eJ1t, 7 October 1942. 

62. Agent' s Badges, Issue of , 14 October 1942. 

63. USCG, Responsibility and Rel ationship with NIS 
and Other Investigative Agencies , 3 November 1942 . 

64. Intelligence and CI Activities, 11 November 1942. 

65. 

66 . 

66A. 

67. 

68. 

Delimitation Agr eement , Joint Letter, 12 December 1942 . 

Sexual Perversion in USN, Investi&ation of, 
28 December 1942. (Superseded by :f/=66A and #82 this 
schedule). 

Procedure for Di spo sition of Homosexual s among 
Personnel of USN, 1 January 1943 . 

Investigation Request Form, NNI 152, 18 January 1943. 

Investigation Request Form, Use of, 11 Februa r y 1943 . 

68A. Intelligence Jurisdiction in Government Owned Privately 
Operated Plants Manufacturing for War and Navy Depart
ments, 23 Februa r y 1943 . 

69. 

70. 

71. 

72. 

73. 

74. 

75. 

76 • 

77. 

Naval Personnel and Applicants Other t han Intelli gence , 
Investi gations of, 1 March 1943 . 

Alleged Unauthorized Publ ishing or Broadcasting of . 
Classified Informa tion, Investi gation of, 9 March 1943 . 

Investi gations by NIS, Requests to FBI for Ass i stance, 
24 Ma.rch 1943. 

NNI 119 Reports, Distribution by DI Os to MIS, 6 April, 1943. 

Sources of Confidentia l or Derogatory Information, 
Protection of, 10 April 1943 . 

I dentifying data for Correspondence and NNI 119 
Reports , 8 May 1943. 

Personnel Investigat ions, Priority of, 21 May 1943. 

Procedure in Cases Invol ving Frauds Against the 
U. s. Government, 4 June 1943. 

Credenti als for NI S Operatives, 14 June 1943 • 
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78. 

79. 

80. 

81. 

Investigations of Naval Personnel, 23 June 1943. 

Investigations of Civilians in Offices of INM to Ill 
Attend NAF School, Philadel phia, 23 June 1943. Uk 
Security Investigations of Naval Personnel and 
Civilian Employees of the Navy, Procedure to 
Avoi d Duplication of, 8 July 1943 . 

Procedure in Cases Involving Frauds Against the 
u. S. Government, 24 July 1943 . 

81A. Radio Opera tors, Information Concerning, 29 July 1943. 

82. 

83. 

84. 

Sexual Perversion in USN, Investigation of, 
8 October 1943 • 

Uniform Classification and Numerical Recording of 
Cases for Investigation, 22 November 1943. 

Identifying data in NNI 119 Reports, 7 December 1943 . 

85. CI Officers, USMC, 22 April 1943 . 

86. Clear ance of Commercial Companies in Connection with 
Classified Contr acts for Army and Navy, 18 December 1943 . 

87. Civilian Employees in Naval Establishment, Remova l of, 
14 Janua ry 1942 . 

88 . Procedure in Cases Involving Frauds Against U. s. 
Government, 16 July 1943 . 

89. Security Re sponsibility for Private Plants Holding 
Navy Contracts, etc., 27 March 1943. 

90. Civilians and Technicians, Admission to Naval 
Establ ishment, Certification, Credentials, etc., 
19 November 1943. 

91. Investigations - Monthly Reports Showing Status of, 
15 January 1944. 

92. Security Investigations of Personnel, scope of, 
29 J anuary 1944 and 2 February 1944 . 

93. Investi gations - Monthly Reports Sh~wing Status of, 
Additional Information t o be Included , 14 Februa ry 1944 . 

94. Security Investigations of Personnel , modification to 
#92 , 16 and 17 February 1944 . 

95 . Counterfeit Currency-handling of, 21 Februa ry 1944 . 

96 . Index Cards for NNI 119 Reports, 1 March 1944. 
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97. Civilians and Teohnioians. Admission to Naval 
Establishment. Certification. Credentials. eto •• 
27 March 1944 ••••• 

98. Forwarding Material Derived from ONI Nrune Checks. 
5 May 1944 ••••• 

99. Progressive Revision and Clearing of Name Files. 
8 May 1944 ••••• 

100. Verification of Employment with WPA. 18 July 1944 ••••• 

101. Liaison with Department of Justice and GAO on 
Procurement matters. 23 September 1943 ••• o. 

✓- 102. Policy Governing Release of Information from the 
Personnel Records of Members a.nd !t,ormer Members of 
the Naval Service ••••• 

✓- 103. Security Investigations of ·Naval Personnel and Civilian 
Employees of the Navy-Procedure to Avoid Duplication of, 
1 January 1945 ••••• 

\,,,,.. 104. Investigative Jurisdiction of' ONI*PRNC, 13 January 1945 ••••• 

v· 105. Forwarding of NNI-119 Reports to ONI, 26 February 1945.ooo•• 

I\/' 

106. 

107. 

Security Investigations or Personnel} Reduction of 
Investigative Case Load, 21 April 1945 •• ooo 

Information from the Files of Civil Service Commission, 
26 April 1945 ••••• 

108. Homosexuals - Investigations or, 26 April 1945 •• ~ •• 

109. Reference of NNI-119 Reports to Cognizant Authority; 
1.ncorporation of Statement in Reports, li May 1945 •• , •• 

110. Interesting Cases Investigated by NIS, 7 May 194S ••••• 

111. Security Investigations of Personnel, 25 May 1945 ••••• 
112. Homosexuals, Investigations or, S June 194, ••••• 

113. Homosexuals, Investigations or, 9 June 19450•••• 

111.i. Protection of Vessels, Harbor~, Ports, and Waterfront 
Facilities, Intelligence Activities in connection therewith, 
S July 1945.,o,a 

11;. Investigations Section, current scope or activities, 
1h August 1945 ••••• 
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116. Investigations by NIS, 30 August 19L5 ••••• 

117. Security Investieations of Personnel, 17 September 19LS ••••• 

118. Civilian Agents, Naval Intellip:ence Service, 18 September 19115 •.• •• 

119. 

120. 

Naval Investigative Functions and Responsibil ities, 
1 November 1945 ••••• 

Naval Intelligence Functions and Responsihjlities, 
13 November 19L5 •••.• 
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