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llAV_:,L INTELLIGil!CE Sfil\VICE CIVILil:.N OPERATIVES 

Chapter I. Definitions and Policy 

Article 1. 

(1) A !Javal Intclligmce Service Operative is de
fined as "any person authorized by the Diroctor of Naval 
Intelligence to :ict in :my investigative or special as
signment capacity under the jurisdiction of the Naval 
Intelligence ServicG 11 • 

( 2) Civilian Agents 1re di vidcd into threEJ classes: 
Special Agents, \gents, and \gents (excepted status). 

(3) Special Agents, Agents, an_d '.gents ( excepted 
status) smll be empowered to do and perform the duties 
pertaining to those offices in the collection of evidence 
and preparation of cases in matters of interest to the 
llavY and to perform other duties imposed upon them. 
Those Civilian Oper::.tives who may be employed for water
front duties have as their primary task the discovery and 
report of plans of sabotage and .1rc not to be responsible 
for conducting security surveys of waterfront properties. 

()_1) Special employees of the Naval Intelligence 
Service arc defined as "individmls employed by the }/aval 
Intelligence Service for a specific pcriod of time and 
for particul3.r tasks". 

(5) An Informer is defined as 11an individuo.l who 
confidentially informs a member of tho Intelligence Ser
vice of a violation of law or furnishes other infonnation 
indicative of 2ctm.l or potisntL1l tendencies inimiC-3.1 to 
tho rhv:,1 Est2blishmcnt, t!av:i.l interest, or the National 
Defense, in general, "l'li.th special reference to actual or 
potcntL1l espionage or sabotage 11 • 

(6) All correspondence of my nature whatsoever 
concerning a m,itter rcl2ting to !,aval Intelligence Ser
vice Ci vilLm Opcrati vcs shall be gi vcn '.l classification 
of not less than "confidential". 

Article 2. 

(1) Speci2l ti.gents, Age,nts, and \gents ( excepted 
status) employ8d by the !'.a val Intelligence Service may 
be ussigned ~' _:_ ~ ) in tho United Statos; (b) in .,~ ... , ·-·- ''"" ··- .......... ,.."!Ito 

.__ . ./• ·'" .................. _... 
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arry of the territorial possessions of the United states; 
(c) in areas set aside for United States Naval Bases and 
shore establishments on foreign shores; and/or (d) in 
areas in foreign lands under the control of the United 
States or in foreign countries friendly to the Uniteci 
States where such friendly powers have acquiesced. 

DECLASSIFIED 
Authority.1-lt<h] 3l!l':13 

----------------
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Chapter II. Special Agents, Agents, and Agents (excepted status) 

Article 3. 

(1) Special ;,gents and ',gents sroll be native-born 
citizens of the United states, physically qualified, of 
good character and reputation, of unquestionable loyalty, 
patriotism, and integrity, of keen mental ability, sound 
judgment, and good education. Due weight ;,ill be given 
to successful previous experience in business or investi
gative work. 

(2) Qualifications for Agents (excepted status) are 
only (a) basic occupational experience for the type of 
intelligence activities involved; (b) ability to perform 
activities of the type required; and (c) unquestioru.ble 
loy:ilty. 

(3) Spcci:i.l '\gents ,·,ill be college graduates or the 
equivalent, :it least tvmnty-threc (23) years of age. 

(4) !.gents will be at least high school graduates 
or the equivalent, tY'enty-one (21) years of age or over • 

.\rticle 4. 

(1) Special Agents <.Lre appointed by the Director 
of Havil Intelligence :md sh:ill be on duty within the 
Office of lfaval Intelligence for assigrnnont to duty at 
acy place vdthin the limitations of Cropter I, /,rticle 2. 
Their sal..cries 1·d.ll r-:mgc from 32100 to ,sooo per annum. 
However, in exceptional cases, the Director of Naval 
Intdligence ,.ill consider requests, with supporting 
facts, for payment of a higher rate of pay. 

(2) ·,gents :.ire employed by the District Intelli
gence Officers for duty in their respective District 
Intelligence Organizc.tions, or by the Director of Naval 
Intelligence for duty within the Office of Naval Intelli
gence. Their salaries smll ru.ngc from '~2100 to '.\3900 
:•er annum. However, in exceptionul cases, the Director 
of Naval Intelligonce .-d.11 consider requests, ,n. th sup
porting facts, for payment o.· a higher ratG of pay. 
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(3) Agents (excepted status) are employed by the 
District Intellieence Officer for duties in the t1aval 
District where they arc employed. 'Their rate of pay may 
be at any rate the Comm:mdant shall prescri.be, not to 
exceed 13600 per annum. In exceptional cases, the 
Director of Nanl Intelligence will consider requests, 
with supporting facts, for payment of a higher rate of 
pay. 

(4) ,Ury operative who me8ts all qualifications for 
Agunt or Special Agent should be employed as such and not 
employed as AgEcnt (ezccpted status). However, if an 
operative meets all qualifications for ~gent or Special 
Agent, yet it is not considered advisable to give him 
regular /\gent credentials (Article 13), he should be em
ployed as an Agent (excepted st.itus). 

(5) ,,11 salaries :md expenses for Kwal Intelli
gence Service Civilian Operatives ·ire :i.llowed in accord
ance with the Instructions for the Use and Accounting of 
the Fund for the Collection and Classification of Infor
mation. (See Reference (i) of covsr letcer hereof). 

Article 5. 

(l) In determining the amount of salarJ to be p'.l.id 
Agents ,md Special Agents, consideration should be given 
to the qualific.1tions set forth in Articlrc 3, the re
quirements of the work to which operative will be as
signed, c.nd the relation of the kntc:itivo salary to the 
salaries of other operatives. 1',1henovcr a prospective 
operative appcc:irs to be officer Ilk1terial and it is antic
ipatGd that he will be an c,.pplic_o.nt for appointment in 
Clc:iss I-V(S), his salc,.ry should be approximately commen
surate with the pay and allow,mces of the ranl!: to which 
he might be appointed. (Note: Ssc Reference (k) of cover 
lstter hereof.) --

Article 6. 

(1) Before employment by the r:aval Intelligence 
Service, it is !11:lnifestly necessary thnt ,m applic:mt 
for Special ,\r,ent, \gent, or /\gent ( 8xcopted status) 
meet certain stipulated requirements as to character, 
antecedents, loyalty, ability, ct cetera, as well as the 
qualifications referred to in Article 3 (1) or 3 (2), as 

- (DecfaseTu~ Downgl'9de •-··--
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the case llklY be. In connection with '.iscertaining this 
information, an investigation of each subject will be 
made and reports submitted in duplicate on application 
blank }JlTI-126 and investig:,tion report form lllU-119. 

(2) In submitting the investigation report and 
personal history statement, the forwarding lotter will 
show affirm~ ti vEOly thi t tho following has been done : 

(a) Local F .B.I. indices searched. 
(b) Citizenship verified. 
( c) Police Department records of former i.omi-

ciles checked. 
(d) Past employment record chocked. 
(e) References verified. 
(f) Education verified. 
(g) Date of birth checked. 
(h) Investigation made to determine any sub

versive tcndoncieR. 
(i) Character, reputation, and qualifications 

investigated. 

(3) On nccipt of the investigation r.2port and 
personal history statement from Commandants of Districts 
and outlying !I:.cval St1tions, the files of the Office of 
N;:iv1l Intelligence and the Federal Bureau of Investiga
tion in Washington will be searched. Check will also be 
!l'.ade to verify previous military ,md nav:i.l service. 

(h) If not already on filo in the Federal Bureau 
of Investigation in \'ll.shington, fingerprints of the indi
vidual should also be forwc<rded with the recommendation. 
No favorable consideration will be given by the Director 
of Naval Intelligence on ruiy recomm,:ndation for the em
ployment of a Special Agent, Agent, or Agent (excepted 
status) until a negative report on the applicant's fin
gerprint record is received from the F.B.I. 

(S) Report of :.i.pplication and investig:.ition NNI-126 
and :mH-119 shall be submitted in duplicate to Q!.TI for 
approval or disapproval of employment, follo~.,j_ng which 
Ol!I will notify the Naval District concerned. 

/crticle 7. 

(1) Under no circumstances shall a Special Agent, 
Agent, or an Agent (excepted status) be signed up under 
a contract or employed and compensation paid him in any 
naval distric~approval of his investigation 
report (Form ···~: .. :-.~,:, to ................. , · 

DECLASSIFIED 
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Article 8. 

(1) If the employment of the proposed agent is 
approved by Ol/1 as provided in Article 6 (5), contracts 
shall be executed (i.e., signed) in duplicate by the 
agent ,rn.d by the District Intelligence Officer on behalf 
of the Naval Intelligence Service and witnessed by two 
competent persons Yrho shall affix their signatures, For 
disposition of contracts, see ,,rticle 11. 

(2) The form of contract to be used for all Naval 
Intelli13ence Service Special ,,gents, \gents, and Agents 
(excepted status} shall be as follows: 

CONFIDBITIAL 
N .l' .I. 100 
(Rev. Oct. 191i2) 

IBIITED STATES NA VY DEPARTl,!EKT 
JJAVAL INTELLIGillCE SERVICE 

COlITRACT FOR 

Execution of 
Contract 

Form of Contract 

---'---------------
I, , of , 

'("'N,...a_m_e--,-in-""fu~ll,,......, _p_r_i,..· n-t'"e-d.-o_r_,t,...yP ___ e_d,..,..) -------r( A,..d..,...,dr_e_s_s '")----~-· 

State of , hereby contract and agree with r 
--("'l'""l a,-m-e')-~ 

------=-,~------' (Rank) (Naval District) 
, to accept -----------

employment as , having first taken and subscribed to the Oath --------
of Office, a copy of vrhich is hereto annexed, as the basis of my employment. 

The follo,ring articles of this contract are understood by me, and are 
accepted as being of the substance of this contract: 

Article 1. It is mutually agreed that my compensation for all services 
rendered shall be at the rate of=---=--.--------..,,..,---- dollars 
per month, and that in addition all actual and necessary traveling expenses 
under orders, and necessary incidental expenses incurred, or to be incurred in 
connection with the Intelligence Service will be allowed when such traveling 
and incidental expenses are accounted for by me in accordance ,ti.th the "Instruc
tions for the Accounting and Use of the Fund for the Collection and Classification 
of Infornution11 , or a.ny amendr'lents thereto. 

Article 2. It is understood and agreed that my employment may be termin
ated at any time without recourse. Under such circumstances, I shall be enti
tled to arry accrued compensation and to transportation from place of termination 
of contract to place of execution of contract as f,ivcn herein. 

Article. J.ae~'0 e:st.~~~~~nd agreed that I may be sent to arry place 
_ _ .,,.,, to •••••••••• _ .. , 

DECLASSIFIED 
Authority .illll). ] 3l!l '-I,?, 

----·---------

Au'.·: ,c,:;._Q/~'t.,\~~.:: .... :; ......... _ pu,-,, ,~ r'ir'l1f'''!"n 
C. J)J S§:f..'i.f... U,ut: f.Y.~2.i:; 
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under the control and authority of the United States where my services may be 
required, thi.t my headquarters may be changed as the work of the Naval Intelli
gence Service may require, and that no transfer will be made from one station 
to another solely for personal reasons. 

A.rticle 4. ·rhe confidential nature of the relations of the members of the 
Naval Intelligence Service with the public is fully understood by me; and, dur
ing my tenure of service or at any other time, I agree not to divulge to persons 
not entitled thereto any classified information relating directly or indirectly 
to my work in, or obtained from other agencies or persons by virtue of my con
nection with, the Na veil Intellig-:mcc Service. 

~rticle 5. It is understood an~ agreed that I shall have no right (1) to 
annual, military, or sick leave, or (2) to disability compensation in case of 
siclmess or injury while engaged in perfor=nco of duty under this contract. 

:l.rticle 6. In addition to the above, I hereby certify that I have read 
(1) sub-section (d) and ( o) of Section 1 of tho Espionage Act of 1917 as 
a.'1lended (50 U.S C. 31) and am fully aware of tho consequences for a violation 
thereof, and (2) articles 75½, 76, 76;\ United States )!J.v,r RcguLtions, 1920, 
amended. 

Given under our hands this ___ day of ______ , 19_ 

For Nav. Int,...:l. Serv. by-: 

Witnesscth: 
Signature: 

'l'i tle of Office-',---------------

Article 9. 

(1) C'wo copies of the Oath of Office must be sub
scribed and sworn to, as provided in Appendix E-1, Naval 
Courts and Boards, as amended, before an officer on ac
tive duty in the lJavy or Naval Reserve of, or above, tho 
raILlc of Lieutenant (jg) or an o,fficcr of corresponding 
rank in the lhrino Corps (Sec Alnav #152) or a Notary 
Public lllldcr the Collllll3.ndant who is qualified to handle 
confidential matter. 

(2) Tho Oath of Office shall bo administered to 
all operatives except Infor~ers. For disposition of 
Oaths of Office, sec \rticle ll. 

DECLASSIFIED 
Authority .l,jt,jh 13(!, ':1.3 
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(3) The Oath of Office to be administered shall be 
as follows: 

Oa.th of Office 
Form of 

OATH OF OFFICE 

(Department or Establishment) (Bureau or Offico) 

I, ~~-~-~=------~-~' do solemnly swear (or affirm) that I 
(Name in full, printed or typed) 

will support and defend the Constitution of the United States against all ene-

mies, foreign and domestic; that I will bear true faith a!1d allegiance to the 

same; that I take this obligation freely, ~ithout any mental reservation or 

purpose of evasion; and that I will well and faith.fully discharge the duties of 

the office on which I am about to enter. SO HELF ME GOD. 

(Signature of Appointee) 

Subscribed and sworn to before me thi$ day of _____ , A.D;, 19 __ , 

at , --~c c~i~t_y_o_r_p~la-ce-)~-- (State) 

(SE:lL) 

of 

Au~:1: .@..f~?..?.E. ............................. . 

Date of entrance on duty ---------------------------

Article 10. 

(1) The Secretary of the Navy, under date of 
June 12, 1~41, issued instructions requiring that 

DECLASSIFIED 
Authority .l,jt,jh 1 :,(!) ':\,3 

---------------
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Standard Form L,7 (approved by the Durcau of the Budget, 
M1:.y lS, 194l) which is required in pursuance of law, 
shall be executed by 111 civil employees before a Notary 
Public and be filed ~1th, and retained by, the Disbursing 
Officer carrying the accounts of the employees. There- · 
fore, all Special :,g,:,nts, Agents, Agents ( excepted 
status), and Special Employees, but not Informers, em
ployed in the Naval Intelligence Service shall execute 
two (2) copies of Standard Form 47 before a !!otary Public 
under the Coillll'~ndant who is quulificd to handle confiden
tial matters. One (1) copy of said affidavit shall be 
filed ,-1th th8 person carrying the accounts of the agents 
involved and one (1) copy shall be forwarded to OI!I. If 
a notary fee is involved in executing this affidavit, the 
expense therefor shall be borne by the applicant since; 
it ·is not a proper charge from Federal funds. 

(2) The Personnel Affidavit (St:m<hrd Form 47) to 
be used is as follows: 

Stanchrd Form ~o. 47 
Approved by the Bureau 
of the Budget 
!fay 15, 194l 

PERSONNEL AFFID.'. VIT 

Personnel 
Affidavit -
Execution of 
(continued) 

Persoru'cl 
\ffidavit -
Form of 

(Department or ',gency) (Bureau or Division) (Place of Flnploymcnt) 

Name 
-~(~G~i_v_e_n_n_=_e_, -J.~. ni~. t-i~. a-l~o_r_i_n_i~t-i-al~s-,-i-f~a-n_y_,_a_n_d~l-1_s_t_n_am_e_.-P~r-i~. n-t~o_r_t_yp_o...,..) 

Section 9A of Public 252 - 76th Congrcos, approved /,ugust 2, 1939, other
wise knm·m :is the "lfatch \ct", provides, 

"(1) It shccll be unlawful for any person omployCJd in any cap,:i.c
ity b:,.,. any agency of the r,~ederal GovLrnment, whose compens:ition, or 
any part thereof, is p:1id from funds authorized or appropriated by 
any ·,ct of Congress, to h:J.vc membership in any political ynrty or 
organization which ,:i.dvocates tho overthrov, of our constitutional form 
of government in the United States, 

11 (2) Any person viohting the provisions of this section shall 
be i.rnmcdiately removed from the position or office held by him, and 
thereafter no part of tho funds c:ppropri:itcd by any !,ct of Cone;rcss· 
for such position~fi 7_e..._shall be used to pay tho compensation of 
such person. 11 \J19C!cc~:;J:;(ll / Downgra.,_ to 

DECLASSIFIED 
Authority .illlh 13(!, ':13 

------·---------

.... ·····-··· .. ·--· 
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It is provided in vurious appropricttion acts th:it no part of the funds so 
::cppropriated shall be used to pay the sal::tI"J or wJ.ges of any person who advo
cates, or who is a member of an org·:mizJ.tion th:1t advoc'.ltes, the overthrow of 
tho Government of the Unitod States by force or violence, and that :m affidavit 
shall be considered prima facie evidence thcit the person making theo affidav:i.t 
does not :idvocato, ind is not a me'!lbcr of an organization that advocates, the 
overthrow o::: the Government of the United States by force or violence. Such 
acts provide further th·,t any person who advocates, or who is a mcmbr,r of an 
organize1tion th..1t e1dvocatcs the overthrow of tho Goverruncnt of the United 
States b-J force or violence :md accepts employment, the salary or wages for 
which arc paid from any such Etppropriation, sx.11 be guilty of a felony and, 
upon conviction, shall be fined not more than )1,000 or imprisoned for not 
more them one ynr, or both, ,:ind th.it the abo,re penalty sh:111 be.: in addition 
to, :md not in substitution for, s.ny other provisions of existing laws. 

,. 
'' 

-:~-

I,----.,---,---.--.,..--,-,..--,,:---,---' do solomnly swoar (or J.ffirm) that 
I h::J.ve read and 1L"lderstand the foregoing; that I do not advocate the overthrow 
of the Government of the United States 17J force or violence; that I am not a 
member of any political party or organization that advocates tho overthrow of 
tho Govern.mcnt of the United States h-J force or violence; and th::lt durinc sue'·. 
time as I ::tm ·:in employee of the Federal GovcrnsGnt, I ·;1ill not advocat,:,, nor 
bGcomre a member of o.ny politico.l p:irty or organi:,ation th:,t ..1dvocatcs, tho 
overthrow of tho Govcrn.mcnt of the United St:itcs by force or violence. 

( Sir,n.a turc of Imployee) 

Subscribed and sworn to boforc me this d:iy of , .\.D., 19 __ , -----
at , 

---(~Ci=·-t_y_o_r~P=l-a_c_e~)-- ---~(~S~ta--t-o-)~---

Auth: ... ~9..l2.?.£? ................. _ 
(SEAL) . Dllw£[.,£s_e.~.,a. Villi: f.!.9.3:Z-?.£-
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Lrticlc 11. 

(1) Following execution of Contr:i.ct, Oath of Office, 
and Pcrson."lel ·.ffidavit, one (1) copy of each sho.11 be 
forwarded to O!JI and one (1) copy of each slull be re
tained in the permanent files of the District Intelli
gence Officer, where they will be av:i.ilable for inspec
tion by the operati vc but may not be removed from that 

DECLASSIFIED 
Authority .illlh 1 ?,t!, ':1.3 

--------·-----· 
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office. 

\rticle 12. 

(1) Agent Data Cards ("orm l''TI-101) shall be filled 
out in duplicate for all Special Agents, Agents, and 
Agents (excepted status). T,1ese Agent Data Ccrds shall 
be stamped "confidential" . 

( 2) One Agent Ila.ta GD.rd shall be retained in the 
District Intelligence Office, a".ld one Agent Data Card 
shall be forwarded "'.oo the Or!I together nith one copy 
each of respective :::ontract, Oath of Office, and Person
nel Affidavit. 

Article 13. 

(1) Credentials for Special Agents and \gents com
prise identification cards and badges. 

(2) Credentials for operativss (cxce,,t Informers) 
will be issued only by the Director of !!aval Intelligence, 
and the file number of all pertinent correspondence ~d.11 
carry the file reference "Op-16-B, Pl-5/Et".3-1O 11 • Creden
tials will be issued only upon the reco:::mcndation of the 
Commandants of Naval Districts, Nav:i.l Po.ses, and outlying 
Naval stations. 

(3) Persons to whom credentials are issued shall be 
made fully cognizant of the fact that loss or compromise 
of such credentials is a serious matter :J.nd must be 
i:nmedia tGly reported to the issuing authority. Opera
tives must be advised at til'l,, of issuance of credentials 
th·~t disciplina:rJ action will result in cases of lost 
credentials ~here the circumstances surrounding the indi
vidual case -rm.rrant the sarne. 

(4) !\.gents (excepted status)- and Special Employees 
may carry such identification_. other than Special Agents 1 

or A;,;ents' credenti:J.ls, as thd respccti ve Com.mndant may 
~scrf6e except tn'."1t Informers, employed as suc!1, will 
be given no identification. 

Article 14. 

(1) On the last day of e.:1ch c:ilendar month, a re
port shall be prepared in each 1/a.val District, showing 
the, number sification of operatives (except 
Informers) , .,,.._ch District, their na."nes, their 

...... ,t1 !) ··--~-·········· 

.. ¢.?. l?.-/~. ?.'a. ' . .,. :: .. :; : .. : ... _ 
Da:;: ?_/_gf.f.~ u, .. i: b.'.0.-i.2:-2-
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respective salaries per month, ind their dates of en
trrnce on duty. The report shall contain tho above 
information on the following Operatives: (a) Agents, 
(b) I-V(S) Applicant Agents, (c) Agents (excepted status), 
and (d) Special Employees. This report shall be mailed 
to the Director of Naval Intelligence within five days 
after the; end of each month. 

Article 15. 

(1) All changes in status of Operatives (except 
Informers), including termination of employment for any 
reason, or call to acti Vo duty w11en !\gent reports as a 
nesorve Officer, etc., should be co,:ununico.ted to O!'.I ::is 
soon as practicable. V~;en an Agent reports for active 
duty as a P£sorve Officer, his Contract shall be can
celled on the day preceding the day on which he actually 
reports for such active duty. 

Article 16, 

(1) Transfers of Civilian '',.cents from one Nav.il 
District to ·another ,,Jill be allovmd only 1.•,hcn such trans
fer would redound to the good of the li:l Vc,l Intdligcnc0 
Service, ind the procedure should be as follow2, 

DECLASSIFIED 
Authority M-ll). J 3(!, ':13 

----·---------

(a) 

(b) 

Transfers must have the. c.pproval of the 
Director of }\TJ.V.:ll Intelligence, 
TrnnsfGrs must be ,,ri_ th th8 consent of the 
District Intelligence OfficGr of the Naval 
District to which it is proposed to trans
fer Operatives. 

( c) Theo trcinsportation in vol vcd will be reim
bursed by the !Jo.val District to which 
Operative is transf8rrcd upon receipt of 
properly cxccut8d clair.i prop-'J..red in accord
ance ,nth the rccviscd instructions ref.rrcd 
to in Article 1 of \g::mt I s Contract. Loc:
cvcr, clo.im for tr:msportation of depend
ents md for household effects ,,Jill not be 
cillowed. 

(d) The District transfcrrinz the ·:::,;ent shall 
pay hi:n up to ,:end i.rtcludinc the date of his 
detachment;_. His acco1mt vri.11 then be t:..1.kcn 
up for p:iy purpos0s by the District to 
which he is being transferred. A statement 
of account should be furnished by the trans
ferring District to tho recei vinE District. 

~ f)owngracte tit · ................ 
Auth: .... §.f.? .. ~~:: -

. . .. ·······--······· ..... r.:~:.1:'2.l.~.~ Unit I\ Jr I S..'.2 ~ 
~ ....... ... 
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Lrticlc 17. 

(1) In ;111 tr:,nsfcrs, :1s set out in Article 16, 
suprs1, ,rnd in :111 elunges of duty sts1tions, :,gents shall 
proceed upon written orders similar in form to orders of 
officers. 

(2) When ,gents report for duty in accordo.ncc with 
written orders, they shall present the orders to the offi
cer to whom they report. 

(3) Officers shall indorse upon tho orders of those 
who report to them tho fact th:.t tho person ordered has 
rc:portcd for duty e1nd the date ind pl:1co ::t ,lhich he so 
reported. 

.rticle 18. 

(1) When Agents c1re sent to W:,.shington, D. C., for 
the Intelligence Training School, they slull proceod on 
wri ttcn orders. Tho /.gent I s tr.:msportstion to and from 
cbshington, D. c., slull be furnished by the Commandant 
of tho iLv.11 District to which h0 is attciched. Agents 1 

s,,L1ries and per diem 'lllovmnces while attending school 
tdll be piid by tho Office of N:1v:1l Intelligence, 
Washington, D, c. 

(2) Intelligence Officers; ;\gcnts, 'lnd Special 
,.gents :1re eligible to :ittond tho Ol:I Domestic Intelli
gence :•raining School. I-V(S) applie:mt _gents, :,gents 
( excepted st::tus), Spcci:11 Elnployeos, etnd, of course, 
Informers :1rc not eligible to :1ttend the school. 

(3) The follNdng form of orders sh:111 be used 
when ,\gents :1re orderc,d to tho CIII Domestic Intelligence 
T r:::.ining School: 

Orders Simil:1r 
to Officers r 
Orders 

Report Under 

Indorscmcnt of 
Orders 

T r:iining School 
Tr:insport'ltion 
:,.nd Si:ii:iries 

O!U '!'mining 
School - Those 
Eligible to 
J,ttcnd 

,,gents' Orders 
T r~=ing School 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
From: 
To 

Subject: 

The District Intelligence Officer, 
i.1.gcnt --------
Temporary :1dditioru1l duty orders. 

Jh v1l District. -------

1. You ,Jill proceed to 1'hshington, D. C., and report to the Director 
of H:,v:11 Intelligence, Nc.vy Depirtment, Building "L", Room 1200, CJ.t 9:00 a.m .. 
on --------~--- for tompor:n··J duty under instruction. Upon complct.ion 
of your course of instruction, on or about --,.,,-,--,--,------s--:---' when direc'tod 
!J,J the Director of ll:lvul Intelligence, you will then proceed to ----.--,,.,--,--,--,--
"-nd report to ,_ c District Intelligence Officer _______ nav:11 District. 

DECLASSIFIED 
Authority ID-11). 1 ?,t!, ':\,?, ______ , _______ _ 

Au'' . e.QJ~9'£"8 -' 13 -. . ........................ . 
C~ · .~J ~E.f..':?8. ...... 1:1.Y.,::Ttt:Zt.-. 



2. You 1·d.ll file yd. th this office any cl:iim for sal:iry or expenses 
due you up to the date of your dcti.l.chmont under these orders. Your snl:i.ry und 
per diem expenses of i6.00 while under instruction in Wb.shington, D. C., will 
be paid by tho Office of ll:i v:11 Intelligence. 

Fr·om: 
To 

1. 

- - - - - - - - - - - - - - - - - - - -

District Intelligence Officer 

FIRsr ENDORSI];"ENT 

__________ (pl:ice) 

_________ (rote) 

The District Intelligence Officer. 
,,gent -------
Dotnchcd. c,wry cut b:isic orders. 

2. Snl.·1ry '.lnd subsistence, if -~ny, have been p::tid in full on o.nd 
through the above dnto. 

District Intelligence Officer 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

F-.com ~ 
To 

From: 
To 

1. 

DECLASSIFIED 
Authority .illll). 1 :,t!l ':1.3 

--------------

SEaJHD El-lIXlRSEMTilIT 

Washington, D. C. 

___________ (duto) 

The Director of n·,v.,l Intelligence. 
.gent __________ _ 

Reported. 

- - - - - - - - - - - - - - - - - - - - - - - - - -

At.Ith: .E.O.t?,? S8 ................ - W~shington, D. C. 

Date:@.J.~9.':'.f&' a.,., .. :~!.S.51.~ ___________ (dutc) 

The Director Qf F_tVJ.l Intelligence. 
.gent 



eo:.f:-'I:9D!2J:irL 

l Dct.:iched. Proceed in .J.ccord.'.lne8 with oo.sic orders. 

2. &:ll:1ry .:ind subsistence h.1ve been p.J.id in full through this date. 

(1) Since Nctv.J.l Intelligence S8rvicc Civilian Oper- 'Ti"1e off from 
:,ti vcs 2.rc not r€gular l'edcral employees, there are no i l ,/ Work 
provisions for grc.nting lmve (cl."muc-tl, military, or sick) 1 I 
to them under N.:ival Intelligence Service Contracts nor 
under any laws or regulations relating to employees of 
the lnited States. 

(2) However, the District Intelligence Officer is 11 J 
authorized, at his discretion and so long as it docs not 
intcrfcr8 ~rith the proper functioning of his office, to · 
p8rmit ;,gEents and ;,gents (cxccpt0d st,tus) employed as 
NCJ.val Int'elli;;encc Service Operutivcs to toke tilllc off 
from their regular duties for periods not to exceed a 
total of fifteen (15) calendar days per a~num during a 
ratiDnal Emor(;:cncy or W:::r. 

(3) , .s a bB.sis for c0mputinG time off, the year 
should comrncncc July l and extend to June 30. , record 
of time off should be kept by the District Intc.lligcnco 
Officer in the file of the particul:1r ci vilic!.n Opcrc:tti vc. 

(4) In casG time lost from 1.:ork 0:1 account of sick
ness exceeds two ( 2) days, th0 ext0nt 0f the c:tbscncc fron 
duty should be reported to tho District Intelligence 
Officer and made a part of the record of the Operative. 

DECLASSIFIED 
Authority .illll). 1 :,(!) ':1.3 

---------------

~- ··--·~"ft to ~ .- ~-· ... -,-~ .......... ii ....... , 

Au~:.: .,EO.f.:+9.s8. ........................ .. 
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Chapter IIT. Special Employoos 

t..rticlo 20. 

(1) Cort::iin individuals other th.·m Spcci:11 •::;c.nts, 
'gc'1ts, '.::;8nts (excepted sk.tus), c:nd Informers nuy be 
omp1oycd by the 1':av1l Inte1.lir;cncc Service for u. specific 
poriocl of tim-::: for pJ.rti cular tnsks,. Suell incli vidu:.11s 
will be designated 11 SpscL1l Employees" and miy carrJ such 
identification, other th~n r0rrul-·,r · gents' credentials, as 
the respective Cocm.mdants Ill4Y prescribe; except trot 
Informers, employed c.s such, will be. gi vc1 no identifi
cation. (Seo .. rticlc 13 (h)). 

:.rticl2 21. 

(1) In vic,7 of the fJ.ct thnt Special Employees a.re 
employed for particul.,;.r tasks of a tuCTpor2r'iJ ruturc, no 
contr,~cts need be midc -rd.th them. Eo~:rcvor~ Special 
E.nployccs ,o.rc required to execute in dupliccttc ':.he Octth 
of Office :end Personnel ;Sfidavit. (Sec '.rticlo 9 (2) 
&,d ,rticlc 10 (1)). 

;_rticlc 22. 

(1) Special Employees :ire not to Lnr;ecgc in the 
duties of Special ~gents, -. gun ts, or Informers. 

DECLASSIFIED 
Authority .l,jt,jJ)_ 1 ?,t!, ':1.3 

------·--------

~-· ··-·~(I-, fo .......... _m 

Au:· ..,-0 1 "q..,.---o .. ~., .. ~.(;1-,-.f....?.O ................. _ 

c. . .21 %R. .f.8 .. ~ ... i: .Y.£:~i: 
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Chapter IV. Informers 

'.,rticle 23. 

(1) Officers of the !lJ.V'.ll Intelligence Service 
ceppreciatc the importance of establishing ;md =intain
ing contacts wi. th informants in general for tho purpose 
of fncilitating the collection of information. There is 
special need for providing all possible safeguards 
:o.gainst potentLil or actllill espionage or sabotar,c. It 
is more importcnt to guard against or prevent their 
inimical ictions than simply to ctpprohcnd tho guilty. 
These considerati,ms indicate both the necessity .and the 
propriety in the execution of the mission of }bval 
Intcllieencc of making use of Informers. 

Article 2!.i. 

(1) The rogul.-.r personnel of the Kwal Intelligence 
Service, including ·.gents, is nci thcr adoqu:itc in numbers 
nor suitably located to insure obtaining all the informa
tion of legitimate interest required b>J the Intelligence 
Service. Discreet use should bo r~~dc of the services of 
Inforncrs in such locations 2s sh::ill be n,:icoss;J.ry. Hon
cvcr, Informers should be used only for strictly legiti
m:1te :rnd proper purposes to further t'oe accomplishr.icnt 
of the mission of the Nuv_1l Intolllgcncc Service . 

.. rticle 25. 

(1) Good Info!"'.lc,rs may be located, incidentally, 
r:l1ilc c.J.rrying on regular investigations :md intdlii:;cnce 
acti vi tics, and a lookout for then should be nc:tintaincd 
in areas in r:hich their services arc needed. 

,.rticlc 26. 

(1) Ls a general rule, before cctploying Infonoers, 
it shcmld be ascertained b:, :m appropriate investigation 
th.ct they arc loyal ·ind othcrd.sc generally reliable. 
It is recognized th·1t there r:ny be occasions ,-;hen it is 
necessary to cnploy Informers rho d0 not fulfill these 
desirable basic requirenents, but, in such special cases, 
alleged infor::w.tion c,bt·,incd fro·, the"1 should be accept
ed -cr.i. th appropriate reserve. 1:fuen :m individual having 
Govern~ent connection appears to be ncrccnar-J in connec
tion r.r.i.t~/ I~f_')_::~:, reserve is indicated in 
~ .,-.ds to .••..•.. , . 
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conne.,ction with such E-nployucmt. _lso, cJ.ution :'.lust be 
exercised in regard to tho motives of an Inforr:cr. These 
c10ti V8S nay be of a personal nature, springing fro::i a 
gn,dge: or a desire to d:1riage a eor.1petitor. 

·.rticle 27. 

Investigation 
(coatinucd) 

(1) Informers nay bo volunteers ,mrkinc YJithout pay Pay 
or nay be paid. They may be in the ar:aed services, in 
other Govorn11cmt cr.1.ploy, or have no Govcrn.""1.cmt connection 
or Dt;).tus. 

(2) No pers::m in the W.1val Service shall ever be 
given extra pay for acting as an Infor,,,.cr although rcin
burscmont may be made to such persons for actual necess
ary and e:irtracrdinary expenses incurred in cbtainin:; or 
trans:nitting inforn:ation. 

(3) Compensation should be given Inforners only ",ncn 
it is deen1ed the infornati'.ln is ,'fOrth the price. t.s n 
gcnerc,l rule, inforcntion should be paid for only on a 
C.o.D., and after verification, basis. P"y:;icnt of a regu
lar salary to= Infor::ier is, except in very rare cases, a 
waste of funds. .'c duly signed receipt sh::mld be. obtained 
and filed for every paynent nade. Tho alias, no,:, de pluno, 
or other designation ruy be signed thus in each ·::,so. 
H;:.udwriting o.nd possibly fingerprints circ 0btained ::tfter 
tho incii vi dual hus siQ1od a nu:~ber of receipts, even 
thou;:;h his proper n:JDC is not lmoo·m. This receipt ::ils.) 
substnrttiatos pay-.1ents if called f.')r at any tino by super
ior autlv:>ri ty. 

i,rticle 28. 

(1) lleccibcrs of the Haval Intelligence Service shc:,uld 
exorcise tho greatest care not to discl0so tho identity of 
or ccnprc)!USG tho security of Infomcrs. Reports received 
fron then sl10uld, :is n rule, be copied ::-JJd the original 
reports destroyed. Notes on info!":lation supplied by them 
should not disclose the source of the infor,,.atic:m. 

Article 29. 

(1) Infomors will be designated by a uniforci syster, 
'.lf ,iyc::b,ls .:hich arc co:,non t:i all Naval cictivities undor 
the jurisdicti )n of the ;Lt val Intelli[Gncc Service. for 
Eav.Jl Districts, the synb,ls used will be tho letters 
"ED" folloT,'C~i~t .. ~:~r .1nd by the serial 

~I . ~ .,.,..;_."'"de to ............... _, 
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nlL':lber of the individual, such as 111-rn-l-l", "ND-3-2", 
11!:D-4-611 , etc. The Washington Office Yr.ill use the letters 
111/lh" f::illom,d by the serial n111;1bcr. lfoval Stati::ms, 
GTu..mtan-.r:-ia, Sa.noa, and GusJ.:: Tdll use "GrM", n S", 1nd "GUH, 
rcspectiv0ly, follo~7ed by the serial nunber. E:J.ch District 
Intelligence Office and that of each outlying Navul Station 
,·d.11 keep '-' file of Infor:ners properly cross-indexc-d as to 
sy:,bol, pscudony;n, right n:i,-:ic, or other designation .md 
tho typo of inforrution furnished • 

• rticlc JO. 

(1) It is generally necessary to develop the use of 
Inf-,r::iers upon an individllll basis. ThJ.t is, Inforc.1ers, 
as a general rule, ·:,ill prefer to c-)nfidc their infor::1a
ti ,n ,nly to a specific individml or individuuls in the 
IntGlligence Orc'-'nizCltion and 1d.ll not vlish to do business 
,;iith eu1yonc not ,roll knorm to then nnd, thcrcf1re, not 
enjoying their confidence. 
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(SC)Pl-5 
Op-16-B-l 
Fl-5/EN}-10 
CONF IDEflf!IAL 

NAVY DEPARrMEr,T 
Office of the Chief of Naval Operations 

WASHINGTON 

Serial No. 02087816 

October 14, 1942 

From: Director of Naval Intelligence. 
To: District Intelligence Officer's All ND 1s (Except 16) 

Intelligence Officer, Potomac River Naval Command 
Intelligence Officer, Severn Ri.ver !la val Command. 

Subject: Agent •s Badges - Issue of. 

1, Judging from the rapidity with which the supply of 
Agent 1s Badges is being depleted, in comparison with the total 
numbers of officers and agents on duty in the Intelli,;ence Service, 
it appears evident that such badt'.es arc being issued to persons not 
actually 8ngaged in inv8stigative work, or on duties that require 
them to furnish such cncdentials. Agent-s badgc,s should not be issu8d 
to individuals whosfc contacts and duti,,s do not require the use of 
such credentials, For such individuals the Credential Card, or sug
gested letter of identification should bu sufficient. 

2, . It is thcreforfi requfcsted that past issues of Agent I s 
Badges b_c carefully reviev1cd, and that tho3c not actually required 
in the performance of duty b" recallc:d, in ord,cr that they may be 
available for reissue to those who, in future, arc de,cmed to require 
them. 

3, The usual reports of return of badges that aru re-
called in accordance with the above, llha.11 be mad<c to tho Office 
of Naval Intclligcnce for chocking against the Master Record, 

DECLASSIFIED 
Authority .illll) ] ~(!, ':13 
----·- ------

~~~- - .. , __ ., t, .......... __ UU&lASSlf\EU 
Auth: ... . .. . ( ~ o/ .sn? ....... " .... _ I I 

s H, E. K8iskcr 
. Dat,:.g/. f fiif. .. f £ .... ~9,~.22.. By direction 
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